
 

 

Step 1: 
  

Open a browser and type this URL address: h ps://importregistra on.dnb.com/  
  

 
   
Step 2: 
If you do not have an account, click the Register bu on.  
 

  
 
 
 
 
 

  



 

 

To register, fill out the required informa on. Check the box to confirm to the terms and condi ons and click 
Create Account.  
 
 

 
 
 
A er crea ng the account, please check your email to ac vate the account. 
 
 
 
 
 
 

  

  



 

 

Step 3:  
  
If you have already created an account, please login using the email address and password used to create 
account. 

   
 

Step 4:   
Click on Enter Portal.  
 

 
    

 
 
 
 
 

  

  
  



 

 

Step 5:   
 
Please enter your facility’s info in the query form and click on lookup. It is important to note that ALL required 
fields must be filled out. 
 
 

 
  
For example, to search the DUNS number for Liberty Management Group Ltd, fill out the required 
informa on, as follows:   
 
Facility Name: Liberty Management Group Ltd. 
Street Address: 75 Execu ve Dr 
City: Aurora 
Country: United States 
State: Illinois 
 
and click Lookup.  

  
 



 

 

 

Step 6:  

 Your query may result in one or more firm(s) to appear on your List of Facili es page.  

If the firm is not in the list, please click on Facility Not in the List bu on and ini ate a Company Request for Dun 
& Bradstreet to research and request a new DUNS. 
If the firm informa on needs to be updated, click on Update and you will ini ate a Company Request 
with Dun & Bradstreet which will result in the firm info being updated.

 
 
 
 

  



 

 

To ini ate a new DUNS request or DUNS update request, please complete the required informa on on the 
Create Inquiry/update request page with accurate facility informa on. Then click on I’m not a robot.  Then click 
on Create Inquiry.  
 

 
  

  
The results will be emailed back to you once Dun & Bradstreet has completed its inves ga on.   
Average standard turnaround me for this process is 30 days.   
 


